How-To Guide for Using
VolunteerLocal

Contact Z for any VolunteerLocal questions

zaineb.saied@dollychildrens.org
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Signing Up to Volunteer at FOT Using VolunteerLocal

How volunteers will sign up:

When volunteers visit the FOT website, on the volunteer page there will be a button
directing them to the application to sign up to volunteer.

That page asks the basics: name, contact information, emergency contact, waiver, etc.
Once they have submitted their application, they will receive an email that allows them to
view their profile and sign up for shifts. They also can go back to the FOT website and

volunteer page to click the button that says “returning volunteer login.”

That page looks like this:

Fantasy of Trees 2026

Walcome voluntaers

Flease enter your first name and email sddress 1o continue. You will be prompted 10 register if you haee not previowsly registensd.

Pliease enter your iirst name and ermail that you wsed 1o Al out your volunteer spplication, If you have not filled out an application, It will promg? you 1o complete
it prior to signing up for your shifts.

First namses Email;

Volunteers will need their first name and email they used to register in order to login and
sign up for shifts. No passwords or pin numbers required (a win!)

They can still view areas and shifts prior to logging in but cannot sign up for them until they
login.




Signing Up to Volunteer at FOT Using VolunteerLocal

Selecting shifts:

Once they enter their first name and email, the page will allow them to select shifts.

If they are signing up for a private area, this is where they will enter the password for that
area. When entering a password, only that area’s shifts will show up.

Hello, Zaineb (zfsaied@etch.com) ntyeur

Thanics for signing up to volunteer at Fantasy of Trees!
Choose from the aptions below to schedule your shift(s),

Please reach out to Zaineb Saied at zfsaied @etch.com with any questions or concerns,

Have 3 password? Enter 1 here: m

¥ Brick Ornaments

¥ Christmas Critters

¥ Commemorative Photos
¥ Decorate-A-Cookie

¥ Designer Cash & Carry

» Designer Item Early Pickup

A Prcinnne Calns A

For volunteers signing up for public areas, they can click through each area and see
the days, times, and number of available slots.

~ Brick Ornaments

+ Wednesday, Hovember 26th

[ 830am-1:00pm ’&
B
) 1230pm-500m é?

o

+ Thursday, Nawember 27th
+Friday, Novermber 28th

+ Saturday, November 291h

+ Sunday, November 3th




Signing Up to Volunteer at FOT Using VolunteerLocal

Signing up a group:

If someone is signing up a group of volunteers, once they have registered and are selecting
their shifts, there is an area below the list of areas that says “Is anyone joining you?”
clicking the plus sign will allow you to add as many volunteers as you need. They will get an
email letting them know they can login to their profile to complete their waiver.

Is anyone joining you?
Additional Volunteer #1
Ermiail *

] use my email
First name *
Last name *
Have you volunteered at Fantasy of Trees before? *
(I

Phong Mumbaer *

Emergency Contact

Ploase inchude infarmaticn for the parson to notify in the case of an emargency,
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