
How-To Guide for Using
VolunteerLocal

Contact Z for any VolunteerLocal questions

zaineb.saied@dollychildrens.org



Signing Up to Volunteer at FOT Using VolunteerLocal

How volunteers will sign up:

When volunteers visit the FOT website, on the volunteer page there will be a button
directing them to the application to sign up to volunteer.

That page asks the basics: name, contact information, emergency contact, waiver, etc.

Once they have submitted their application, they will receive an email that allows them to
view their profile and sign up for shifts. They also can go back to the FOT website and
volunteer page to click the button that says “returning volunteer login.”

That page looks like this:

Volunteers will need their first name and email they used to register in order to login and
sign up for shifts. No passwords or pin numbers required (a win!)

They can still view areas and shifts prior to logging in but cannot sign up for them until they
login.



Signing Up to Volunteer at FOT Using VolunteerLocal

Selecting shifts:

Once they enter their first name and email, the page will allow them to select shifts.

If they are signing up for a private area, this is where they will enter the password for that
area. When entering a password, only that area’s shifts will show up.

For volunteers signing up for public areas, they can click through each area and see
the days, times, and number of available slots.



Signing Up to Volunteer at FOT Using VolunteerLocal

Signing up a group:

If someone is signing up a group of volunteers, once they have registered and are selecting
their shifts, there is an area below the list of areas that says “Is anyone joining you?”
clicking the plus sign will allow you to add as many volunteers as you need. They will get an
email letting them know they can login to their profile to complete their waiver.
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